SAMPLE EMERGENCY PLAN #2
Student Schedule: depending on student schedule add additional rows
	Period/ Area and Class
	Emergency Procedure
Go from classroom to designated exit as follows with an assisting staff (SA or teacher):
	Staff Responsible

	1st:  Resource Reading

	Exit through back two doors towards field

	Special Educator

	
2nd:  Related Arts

	
Exit through front doors 


	Student Assistant

	
3rd:  Resource Math

	
Exit through back two doors towards field

	Special Educator

	
4th:  Resource Reading
	
Exit through back two doors towards field
	Special Educator

	5/6:  Lunch

	Exit through front doors 


	Student Assistant

	7 / 8   ELA

	Exit through back two doors towards field


	Student Assistant

	
9  Social Studies

	Exit through back two doors towards field


	Student Assistant

	10 Science
	Exit through back two doors towards field


	Student Assistant


[bookmark: _gjdgxs]Complete for each type of crisis as appropriate:
	
	Duck, Cover, and Hold On
	Severe Weather
	Evacuation
	Reverse Evacuation
	Lock Down
	Shelter In-Place

	Action to take when inside
	Upon the command “DUCK, COVER, AND HOLDON”
Practice with student. Determine location for Duck, Cover and Hold On for each classroom
	Non
	XX will need to practice evacuation with smaller group.

	XX will need to practice reverse evacuation with smaller group.

	If xxxx is in a classroom or other area in the main building, he should remain in place, unless the threat is in the same area as he is, in which case, he should take whatever action is most likely to protect him.
Once inside the room, xxxx will r move away from the doorway, and remain quiet .  
xxxx will remain in lockdown until the emergency responders or the Incident Commander gives the all clear notice.

	If xxxxis in the hallway, he will go to his assigned classroom (room he is to be in per his schedule).  He will then follow the teacher’s directions. Staff assigned to him will be in close proximity.
He will remain inside the building until advised by emergency responders or School  Commander to do otherwise.


	Actions to be taken when outside
	None
	None
	XX will need to practice evacuation with smaller group

	xxxx will follow directions as the assembly location may be different than the location evacuated, such a as wing of the building or other secure area.
XX will need to practice reverse evacuaton with smaller group
	Staff member assigned to student will stay with student.

	If xxxx is outside or in his portable classroom, he will go to the main building





CC: Administration (Emergency Operation Binder)
       Appropriate School Personnel
       Health Room
       Parent
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