SAMPLE EMERGENCY PLAN #3
Student Schedule: depending on student schedule add additional rows
	Period/ Area and Class
	Emergency Procedure
Go from classroom to designated exit as follows with an assisting staff (SA or teacher):
	Staff Responsible

	Cafeteria

	
Exit through side doors of cafeteria to paved bus loop area
	Student Assistant

	
Classroom
	
Exit through front doors 

	Student Assistant

	
ALS Classroom

	Exit through side doors to paved playground area

	Student Assistant and Special Educator

	
Music or Art

	Exit through front doors
	Student Assistant

	PE/activities in gym

	Exit through back doors of the gym to paved playground area. If that exit is blocked: Exit through doors out front of gym and use ramp to go towards parking lot. 

	Student Assistant

	Media Center
	Turn towards the front of the school and exit through the front doors

	Student Assistant

	Activities on the 2nd floor
	Currently, wait in safe hallway area
*this may change if an evacuation device is installed
	Student Assistant and Special Educator

	Activities in a portable classroom
	Exit through main door and follow ramp down to paved playground area
	Student Assistant


The student uses a wheelchair for her functional mobility.  In an emergency, if the student is in a device, ie. stander or in her classroom chair, she will need to be transferred back to her wheelchair.
Complete for each type of crisis as appropriate:
	
	Duck, Cover, and Hold On
	Severe Weather
	Evacuation
	Reverse Evacuation
	Lock Down
	Shelter In-Place

	Action to take when inside
	Upon the command “DUCK, COVER, AND HOLD ON”, assist student, per previously practiced transfer from school PT, to the floor, and move a desk to cover student’s head.  Student should be positioned on the floor away from a window.
As soon as the incident has subsided, assist student back to his chair or wheelchair, as appropriate, and evacuate the building.
**This will be followed wherever the student is located, ie. first or second floor, or portable.


	None
	Assist the student out of the classroom with class and follow teacher directions for the next emergency action.

Student should practice with smaller group.
	Assist the student to come back inside the building in her wheelchair, or with appropriate assistance as previously practiced, and follow teacher directions for the next emergency action.
	If student is in a classroom or other area in the main building, the student should remain in place, unless the threat is in the same area, in which case, the student, or the staff member with the student should take whatever action is most likely to offer protection.
If the student is in the hallway, the student should go, or be assisted  to the nearest classroom.
Once inside the room, assist the student to move away from the doorway, and remain quiet.
The student will remain in lockdown until the emergency responders or the Incident Commander gives the all clear notice.

	If the student is in the hallway, assist the student to go to the assigned classroom and   follow the teacher’s directions.
The student will remain inside the building until advised by emergency responders or School Commander to do otherwise.


	Actions to be taken when outside
	Upon the command “DUCK, COVER, AND HOLD ON”, the student should immediately move, or be assisted away from buildings and other objects, and cover her own head, or staff member will cover the student’s head.  
After the incident has subsided, the student will go to the assigned evacuation area and follow the evacuation procedure.

	
	The student will follow directions provided by staff.
	When outside the building, the student should move, or be assisted, into the building, portable classrooms, or designated safe area when directed by school or public safety officials.
The student will follow directions as the assembly location may be different than the location evacuated, such a as wing of the building or other secure area.

	When the student is outside the building, the student will move, or be assisted, into the building or portable classrooms, if it is safe to do so.
If the threat is internal, then the student will move, or be assisted away from the building.
If the threat is external, the student will return to the building, or be assisted back into the building.
If the student is in the portable classroom, the student will remain in place and follow the same procedures as those inside the main building.

	If the student is outside or in a portable classroom, the student will move, or be assisted to the main building.





CC: Administration (Emergency Operation Binder)
       Appropriate School Personnel
       Health Room
       Parent
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