
The District of Columbia Approved Basketball Officials Association 
(a.k.a IAABO Board 12) 

10606 Cavalier Drive 
Silver Spring, MD 20901 

301-924-5884
Mr. Robert B. Gill  
Howard County Public School System, Purchasing 
10910 Clarksville Pike (Route 108)  
Ellicott City, MD  21042 

Re:  Bid- Winter Athletic Sports Referee Officials Services - Bid #004.23.B4 

Dear Mr. Robert Gill, 

It pleases me to submit IAABO Board 12’s bid for Winter Athletic Sports Referee Officials Services 
(Bid #004.23.B4) for basketball officials for this coming season.  All the required information can be 
found below this cover letter. 

If you have any questions or issues with the document, I can be reached at 301-924-5884. 

Regards, 

Douglas A Buschman 

Commissioner, IAABO Board 12 













ATTACHMENT A 

INSURANCE REQUIREMENTS 

1 - General Insurance Requirements: 

1.1 - The Contractor shall not commence Work until he has obtained at his own expense all of the insurance 
as required hereunder and such insurance has been approved by the Board of Education of Howard County 
Maryland; nor shall the Contractor allow any Subcontractor to commence Work on his subcontract until all 
similar insurance required of the Subcontractor has been so obtained and approved by the Contractor. 
Approval of insurance required of the Contractor will be granted only after submission to the Board of 
Education of Howard County Maryland of original, signed certificates of insurance or, alternately, at the Board 
of Education of Howard County Maryland's request, certified copies of the required insurance policies. 

1.2 - The Contractor shall require all Subcontractors to maintain during the term of this agreement, 
commercial general liability insurance, business automobile liability insurance, and Workers' Compensation 
and employers' liability insurance, in the same manner as specified for the Contractor.  The Contractor shall 
furnish Subcontractors' certificates of insurance to the Board of Education of Howard County Maryland 
immediately upon request. 

1.3 - All insurance required hereunder shall include the following provision:  "It is agreed that this policy is not 
subject to cancellation, non-renewal, material change, or reduction in coverage until sixty (60) days prior 
written notice has been given to the Board of Education of Howard County Maryland." 

The phrases "endeavor to" and "... but failure to mail such notice shall impose no obligation or liability of any 
kind upon the company, its agents or representatives" are to be eliminated from the cancellation provision of 
standard ACORD certificates of insurance. 

1.4 - No acceptance and/or approval of any insurance by the Board of Education of Howard County Maryland 
shall be construed as relieving or excusing the Contractor, or the Surety, or his bonds, from any liability or 
obligation imposed upon either or both of them by the provisions of the Contract Documents.  

1.5 - The Board of Education of Howard County Maryland and its elected or appointed officials, agents and 
employees are to be named as an additional insured under all coverages except Workers compensation and 
business automobile liability, and the certificate of insurance, or the certified policy, if requested, must so 
state this.  Coverage afforded under this paragraph shall be primary as respects the Board of Education of 
Howard County Maryland, its agents and employees. 

1.6 - The Contractor shall be responsible for the Work performed under the Contract Documents and every 
part thereof, and for all materials, tools, equipment, appliances, and property of any and all description used 
in connection with the Work.  The Contractor assumes all risk for direct and indirect damage or injury to the 
property or persons used or employed on or in connection with the Work contracted for, and of all damage or 
injury to any person or property wherever located, resulting from the action, omission, commission or 
operation under the contract, or in connection in any way whatsoever with the contracted Work, until final 
acceptance of the Work by the Board of Education of Howard County Maryland. 

1.7 - Insurance coverage required in these specifications shall be in force throughout the contract term. 
Should the Contractor fail to provide acceptable evidence of current insurance within seven days of written 
notice at any time during the contract term, the Board of Education of Howard County Maryland shall have 
the absolute right to terminate the contract without any further obligation to the Contractor, and the Contractor 
shall be liable to the Board of Education of Howard County Maryland for the entire additional cost of procuring 
performance and the cost of performing the incomplete portion of the contract at time of termination. 

1.8 - Contractual and other liability insurance provided under this contract shall not contain a supervision, 
inspection or engineering services exclusion that would preclude the Board of Education of Howard County 
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Maryland from supervising or inspecting the project as to the end result.  The Contractor shall assume all 
on-the-job responsibilities as to the control of persons directly employed by it and of the Subcontractors and 
any persons employed by the Subcontractor. 

1.9 - Nothing contained in the specifications shall be construed as creating any contractual relationship 
between any Subcontractor and the Board of Education of Howard County Maryland.  The Contractor shall 
be fully responsible to the Board of Education of Howard County Maryland for the acts and omissions of the 
Subcontractors and of persons employed by them as it is for acts and omissions of persons directly 
employed by it. 

1.10 - Precaution shall be exercised by the Contractor at all times for the protection of persons, (including 
employees) and property.  All existing structures, utilities, roads, services, trees and shrubbery shall be 
protected against damage or interruption of service at all times by the Contractor and its Subcontractors 
during the term of the contract, and the Contractor shall be held responsible for any damage to property 
occurring by reason of its operation on the property. 

1.11 - If the Contractor does not meet the insurance requirements of the specifications, alternate insurance 
coverage, satisfactory to the Board of Education of Howard County Maryland, may be considered.  Written 
requests for consideration of alternate coverages must be received by the Board of Education of Howard 
County Maryland at least ten Working days prior to the date set for receipt of bids or proposals.  If the Board 
of Education of Howard County Maryland denies the request for alternate coverages, the specified coverages 
will be required to be submitted. 

1.12 - All required insurance coverages must be acquired from insurers allowed to do business in the State of 
Maryland and acceptable to the Board of Education of Howard County Maryland.  The insurers must also 
have a policyholders' rating of "A-" or better, and a financial size of "Class VII" or better in the latest edition of 
Best's Insurance Reports, unless the Board of Education of Howard County Maryland grants specific 
approval for an exception. 

1.13 - The Board of Education of Howard County Maryland will consider any deductible amounts as part of its 
review of the financial stability the Contractor.  Any deductibles shall be disclosed by the Contractor, and 
deductible amounts are the responsibility of the Contractor.  

2 - Contractor's Liability Insurance - "Occurrence" Basis: 

2.1 - The Contractor shall purchase the following insurance coverages: 

2.1.1 - Commercial general liability with a minimum limit of $1,000,000 per occurrence, 
$1,000,000 annual aggregate including all of the following: 

i. General aggregate limit is to apply per project;

ii. Premises/operations;
iii. Actions of independent Contractors;

iv. Products/completed operations to be maintained for two years after
completion of the Work;

v. Contractual liability including protection for the Contractor from claims
arising out of liability assumed under this contract;

vi. Personal injury liability including coverage for offenses related to
employment;
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vii. Explosion, collapse, or underground (XCU) hazards (confirmation of
underground hazard coverage must be confirmed by either certificate of
insurance or in writing by Contractor's agent, broker or insurer);

2.1.2 - Business automobile liability including coverage for any owned, hired, or non-owned 
motor vehicles and automobile contractual liability with a limit of $1,000,000 per accident; 
uninsured motorist coverage at minimum statutory limits. 

2.1.3 - Workers compensation with statutory benefits as required by Maryland law or the U. 
S. Longshoremen's and Harbor Workers' Compensation Act, or other laws as required by
labor union agreements, including standard other states coverage; employers' liability
coverage with limits of $100,000 per accident, $100,000 per employee for disease, and a
$500,000 disease policy limit.

2.1.4 - Total limit requirements of 2.1.1, 2.1.2 and 2.1.3 may be met by a combination of 
primary and umbrella excess liability coverage.   

2.1.5 - Aircraft liability including coverage for any owned, hired or non-owned aircraft utilized 
in the project (e.g. installation of HVAC unit on school roof) with a minimum limit of $ NA  
per occurrence applicable to aircraft while in flight or in motion.  A higher limit may be 
required by the Board of Education of Howard County Maryland upon exposure review. 

3 - Commercial General or Other Required Liability Insurance - "Claims Made" Basis 

3.1 - If commercial general or other liability insurance purchased by the Contractor has been issued on a 
"claims made" basis, the Contractor must comply with the following additional conditions: 

i. Agree to provide certificates of insurance evidencing the above coverages for a
period of two years after final payment for the contract.  Such certificates shall evidence
a retroactive date, no later than the beginning of the Contractors' or Subcontractors'
Work under this contract, or

ii. Purchase an extended (minimum two years) reporting period endorsement for the
policy or policies in force during the term of this contract and evidence the purchase of
this extended reporting period endorsement by means of a certificate of insurance or a
copy of the endorsement itself.





Bidder:  The District of Columbia Approved Officials Association (aka IAABO Board 12) 
Sport Category:  Basketball Officials 

The District of Columbia Approved Basketball Officials Association – IAABO Board 12 
10606 Cavalier Drive, Silver Spring, MD 20901 
Contact Us: 301-924-5884 or commissioner@board12.org 

IAABO Board 12’s Insurance Information 

All Board 12 officials are registered with MPSSAA, through DragonFly, and covered by MPSSAA 
insurance, and they will be for the full term of the contract.  We contacted MPSSAA the day after the 
pre-bidders’ conference asking for a copy of the insurance certificate, but we have not heard back from 
them.  We also contacted, Ken Kazmarek, Coordinator of Officials for Maryland Public Secondary Schools 
Athletic Association (MPSSAA), requesting his assistance and he said, via email, “I can verify to your 
county supervisor you are an MPSSAA approved association.”  As soon as we receive the certificate from 
MPSSAA we will forward it to your office. 

Since we are also an IAABO Board we are also covered by IAABO insurance.  The current year’s 
certificate is below; the insurance is renewed annually by IAABO International.  Once the new certificate 
is issued, October 15, a copy will also be provided to your office. 

















Bidder:  The District of Columbia Approved Officials Association (aka IAABO Board 12) 
Sport Category:  Basketball Officials 

The District of Columbia Approved Basketball Officials Association – IAABO Board 12 
10606 Cavalier Drive, Silver Spring, MD 20901 
Contact Us: 301-924-5884 or commissioner@board12.org 

IAABO Board 12’s Education Programs 

IAABO Board 12’s Evaluation Programs 

• Board 12 has 4 “retired” officials who observer and evaluate officials during the season.
• The Commissioner, and Assistant Commissioners, attend games and review video of games to 

observe officials.
• Board 12 has a “Ranking Committee,” who assists the Commissioner in determining the correct level 

game (HS Varsity, HS JV, or Recreation) each official should be working.
• Every Varsity official provides feedback to the Commissioner on the JV officials working the game 

before their game.

• Board 12’s Exclusive Summer Camp at the University of Maryland – Annually
• Monthly Education Session during the Off-Season (May to October) with 4 different Speaker every month
• 5 Rules Interpretation Meeting during the Winter Season conducted by the State Interpreter
• 9 Video Breakdown Classes – Annually
• Video Library Server containing games for officials to review
• All Board 12 Officials must pass the NFHS/MPSSAA exam annually.  MPSSAA requires 70% to pass, Board 12

requires 90%
• Video plays are send weekly to every Board 12 officials for review and online discussion.
• Board 12’s “New Officials” education program includes 12 classes to teach new officials the rules as well as the art

of officiating.





If none, write "None" below. If involvement, list the date, count, or charge, official or 
administrative body, the individuals involved, their position with the firm, and the 
sentence or disposition of the charge. 

________________________________________________________________ 
________________________________________________________________ 

(You may attach any explanation necessary.) 

4. I affirm that this firm will not knowingly enter into a contract with a public body under
which a person or business debarred or suspended under Maryland State Finance and
Procurement Title 16, subtitle 3, Annotated Code of Maryland, as amended, will provide,
directly or indirectly, supplies, services, architectural services, construction-related
services, leases of real property, or construction.

5. I affirm that this proposal or bid to the Board of Education of Howard County is genuine
and not collusive or a sham; that said offeror has not colluded, conspired, connived and
agreed, directly or indirectly, with any bidder or person to put in a sham bid or proposal
or to refrain from bidding or making a proposal and is not in any manner, directly or
indirectly, sought by agreement of collusion or communication or conference, with any
person to fix the prices of the affidavit or any other person, or to fix any overhead, profit
or cost element of said price, or that if any person, or to secure an advantage against the
Board of Education of Howard County or any other person interested in the proposed
contract; and that all statements in the proposal or bid are true. I acknowledge that, if the
representations set forth in this affidavit are not true and correct, the Board of Education
of Howard County may terminate any contract awarded and take any other appropriate
action.

6. SEX OFFENDER NOTIFICATION - Maryland law requires certain sex offenders to
register with the local law enforcement agency; See Maryland Annotated Code, Criminal
Procurement Article, §11-704. One of the purposes of this law, found in Article 27§ 792,
is to inform school systems when a Registered Sex Offender is residing or working in the
area.  When the sex offender registers, the local police are required to notify the
Superintendent of Schools, and the Superintendent, in turn, is required to send a notice
to school principals. As a contractor working for Howard County Public School System
(HCPSS), we require that you do not employ Registered Sex Offenders to work on
projects for our school system if they, as a result, are required to perform delivery,
installation, repair, construction or any other kind of services on  HCPSS property.
Further, Maryland Law that became effective June 22, 2006, requires that any person
who enters a contract with a county board of education or a non-public school "may not
knowingly employ an individual to work at a school" if the individual is a registered sex
offender; See §11-722 Criminal Procurement Article.  An employer who violates this
requirement is guilty of a misdemeanor and if convicted may be subject to up to five
years imprisonment and/or a $5,000 fine.

Each contractor shall screen their work-forces to ensure that a Registered Sex Offender
does not perform work at a county public school and also ensure that a subcontractor
and independent contractor conducts screening of its personnel who may work at a
school.  The term "work force" is intended to refer to all of the contractor's direct
employees and subcontractors and/or independent contractors it uses to perform the
work. Violations of this provision may cause HCPSS to take action against the contractor
up to and including termination of the contract.

FORM CONTINUES ON NEXT PAGE 

NONE



Effective July 1, 2015, amendments to § 6-113 of the Education Article of the Maryland 
Code further require that a contractor or subcontractor for a local school system may not 
knowingly assign an employee to work on school property with direct, unsupervised, and 
uncontrolled access to children, if the employee has been convicted of, or pled guilty or 
nolo contendere to, a crime involving a sexual offense, child sexual abuse and crimes of 
violence.  

The Contractor shall submit to HCPSS Contract Manager a listing of any employees 
assigned to perform under this agreement and certify that the necessary criminal history 
records checks have been conducted and that employee complies with the 
requirements.   

I/we understand that the Services I/we am seeking access to perform requires that 
I/we am in a school building with access to children.  I/we therefore agree to 
undergo a criminal background check and send that information to a school 
system designee before proceeding with the services.  The criminal background 
check is to determine whether I/we have a record of any violation of laws 
prohibiting child sexual abuse or crimes of violence.  I/we waive any rights such 
as to allow HCPSS access to that information as a condition to that approval of 
my request.  I/we also understand that the criminal background check will be at 
my own expense. 

The statements contained in this affidavit shall be incorporated into the awarded 
contract as material provisions and shall be effective throughout the life of the 
contract. The firm has continuing obligation through the life of the contract to 
submit a revised affidavit should the firm discover information, or events occur, 
which render the contents of this affidavit erroneous or incomplete or which 
would result in the firm providing a different response. The firm's failure to submit 
a revised affidavit within three (3) working days of either its awareness of any 
error, change of circumstances, incompleteness, etc., or request by the Owner 
shall constitute breach of contract. Upon submission of a revised affidavit, the 
Owner has the right to take such actions as may be necessary, in the judgment of 
the Owner, to maintain and enforce the provisions of the affidavit, including 
termination of the contract.  

FORM CONTINUES ON NEXT PAGE 






